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RESTRI CTED 

CENTRAL INTELLIGENCE AGENCY 
■Washington, D. C. 


ADMINISTRATIVE INSTR UCTION / \ / * 

NO. / Y^, 

SUBJECT: Central Reference File of Abbreviations 


7 November 1949 


1. A central reference file of abbreviations has been established 
in the CIA Library, CCD. The master file is alphabetically arranged, 
and contains domestic and foreign abbreviations used or encountered ■' 
in intelligence research. Cumulative lists will be published periodi- 
cally for general use in the Agency. 

2. In order to maintain the master file on a complete current; 
basis,, all offices will furnish the Library abbreviation information 
on hand by 3 January 1950 and as received thereafter, by means of 
Form No. 60-69. The form may be requisitioned from the Servicos 
Division in the normal manner. 

3. The master abbreviation file is available for use in the 
Library Reading Room, 1435 n M u Building. For reference service on 
abbreviations, or for assistance in completing Form Ho. 60 - 69 , call 
Extension 2457, 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 



apxam, Uoi\ 
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1 Attach: (Form No. 60 - 69 ) 
DISTRIBUTION: A. 
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Office Memoran 



00020042-6 


UNITED STATES GOVERNMENT 


to i Assistant Direotor for Operations date: 14 November 1949 

FROM : Acting Chief* FDD 

subject: Central Reference File of Abbreviations 


Reference* Administrative Instruction 


1* Reference Instruction requires all offioes to 4 furnish the 
CIA Library with abbreviation information on hand by 3 January 1950* 

2* Foreign Documents Division was not contacted prior to the 
issuance of this Instruction* 

3* It is estimated that there are about 77*000 abbreviations 
on hand in FDD* Carding of these in accordance with reference 
Instruction would require the full-time efforts of at least 32 
people* 

4* In view of the above raid the fact that FDD has a very 
heavy load of high priority work* it is recommended thats 


a* Administrative Instruction ^^|be resoinded* 


b* Representatives of Management and CIA Library meet 
with representatives of the offioes primarily concerned to 
seek a more equitable and workable solution. 



TO: Management Officer 


16 November 19h9 


FROM: Assistant Director for Operations 

The above is in line with our discussion of 10 November. 


Afraid we can't meet your deadline of 3 January 19^0. 
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|Ho .abor 4, 1949 
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\ Date, 

, Central Roferonoe File of Abbro/iations. 


auj 





1. \oMfral roferonoe file Abbreviations has been established 
in the CIA Libr&ryy..OCi). Tfio""mustor file is alphabetically arranged and 
contains domestic and foreign abbreviations used or encountered in intel- 
ligence research. Cumulative lists trill be published periodically for 
goaoral uog in tho Agoncy* 



Jj/l? fil ° iS 7 ilabl0 «» m'th. Library 

Reading Room^yj For +slfc„ reforenccgHwico °a abbreviations, or for 
assistance in completing Form Ho. 6 C-69, oall Extension 2457. 

FOR THE DIRECTOR OF CENTRAL IMTKLLIGSHCSs 


1 Attach, (^’orm Ro. GO-69) 
DISTRIBUTION, A 
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RESTRICTED 


CENTRAL INTELLIGENCE AGENCY 
Washington, D.C. 


ADI/R NISTRAT IYE INSTRU, 
NO. 



3 November 1949 


SUBJECT: Central Roferencb File of Abbreviations. 


hot l'- 4 .f Sn nxf 1 T r! fareil0 V fila of abbreviations has, been estab- 
lished in the CIA library, OGp. This master filib '* &&& alpha- 
betically arranged and contains domestic and foreign abbreviation* 
used or encountered in intelligence researoh.. — tV irnn 

Cumulative listT^Tl be 
published^ for general circulation\in the Ageno^. 

v / / 

ousfl+frf Offices currently maintaining abbreviation '/riles are re, 
quested to transpose this file inf ormYtWon to Fo/m No. 60-69 and 
transmit oompieted forms to the CIA LiWry, OCD, bVfore 5 January 

1960. All personnel will contribute to\the system, on a continuing 
basis, using this medium.- / \ J * continuing 


.X 


' _ , o .*.. Sup . ply 1 . 0f Fona No » 60 “ 69 ™ay bo obtained by submissi on of 

requisition^Jhe Supply Branch, Storage andNtssuo Sootion, 
^K^aS Ss^ yorm No. 60-69 should ^omplS'tSVi'W 
verso side may be used for additional inf ormatiok if nyfCj l abf o ’ Tho 
assignment of subject and area codes, editing, checking, etc. will 
e performed by OCD. The master /abbreviati on fileVill bo available 
to Agency personnel for inspection and use in the Library Reading 
I ?T r *' T '* *£>■***• » trt.phoX rrf.r„„ 

.ysssp ^ 1 in °- ,>uti ” 8 *>• ««•. / 
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FOR TEE DIRECTOR OF CENTRAL INTELLIGENCE : 


Captain, USN 
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Office Memorandum • united states government 


T0 ! Management Officer DATE: ^ October 1949 

FROM ; Executive Assistant Director, 00D 

SUDJECT: proposed Administrative Instruction regarding the Central File 
of Abbreviations, 


1* A central reference file of abbreviations is being established 
in the CIA Library in accordance with approval given in memorandum from 
the Management Officer, dated 7 September 1949. 

2. The system can be more effectively established and maintained 

if all offices in the Agency v/ill forward to the CIA Library, information 
contained in abbreviation files, now existing in various staffs and 
divisions. 

3. To implement the above plan, it is recommended that an 
adiministrative instruction,* substantially the same as the attached 
draft, be published. 
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ADMINISTRATIVE INSTRUJ 
NO. 


Date * 


Subject* Central Referonce File of Abbreviations* 


25X1 A 
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1. A central reference file of abbreviations has been established 
in the CIA Library, OCD. The mas bar file is alphabetically arranged and 
contains domestic and foreign abbreviations used or encountered in intel- 
ligence research. Cumulative lists will be published periodically for 
general use in the Agency* 


2. In order to maintain the master file on a complete current basis , 
all offices mil furnish the Library abbreviation information on hand* or 
'Tewived, by means of Form No. 60-69. The form may be requisitioned from 


the Services Division in the normal manner. 

5. The master abbreviation file is available for use in the Library 
Reading Roamj^ For ol -e yhone- reference's ervice on abbreviations, or for 
assistance in completing Form No. 6 0-69, call Extension 2457. 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE* 
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CENTRAL IrUIiLLIGEHCE AGENCY 
* Washington, D 0. 
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ADMINISTRATIVE INSTRUCTION 
NO. 


7 November 1949 


SUBJECT : \Central Reference File of Abbreviations 


\ ,t.‘ 

1. A central reference file of abbreviations has been established 
in the CIA Library CCD. The master file i s/alphabetically arranged 
and contains domestic,^ and foreign abbreviations used or encountered 

in intelligence research. Cumulative list's will be published periodi- 
cally for general use ih'the Agency. / 

2. In order to maintain ‘the master file on a complete current 
basis, all offices will furnish tho/Library abbreviation information 
on hand by 3 January 1950 and as 'received thereafter, by means of 
Form No. 60-69 « The form may bo, Requisitioned from the .Services 
Division in tho normal manner./ 

/ 

3. The master abbreviation file is available for use in tho 

Liorary Reading Room, 1435/M n Building, For reference service on 
abbreviations, or for assistance in completing Form No. 60-69, call 
Extension 2457, / , 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: \ 


1 Attach: (Form No, 60-69) 
DISTRIBUTION: A. 

25X1 A 

t'J 


-y 

i \ 


\f if 



25X1 A 


Captain, USN 
Executive 


R E S T R I C TE.D 


Approved For Release 2001/08/02 : CIA-RDP81-00728R0001 00020042-6 







Approved For Release 2001/08/02 : CIA-RDP81- 


ABBREVIATION 

SUBJECT CODE 

AREA 

a*.* ^ 

AREA CODE 





TITLE TRANSLATION 


: foreign' title 


| DESCRIPTION 


CONTRIBUTOR 


FORM NO. xo 
OCT 1949 60-69 


DATE SUBMITTED 


SOURCE 


ABBREVIATION FILE CARO 
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RESTRIC TED 

CENTRAL INTELLIGENCE AGENCY 
Washington, D. C, 


, , /; r 


ADMINISTRATIVE INSTRUCTION 7 November 1949 

N°. 

SUBJECT: Central Reference File of Abbreviations 


25X1 A 


1* A central reference file of abbreviations has been established 
in the CIA Library, CCD, The master file is alphabetically arranged 
and contains domestic and foreign abbreviations used or encountered 
in intelligence research. Cumulative lists will be published periodi- 
cally for general use in the Agency « 

2* In order to maintain the master file on a complete current 
basis, all offices will furnish the Library abbreviation information 
on hand by 3 January 1950 and as received thereafter, by means of 
Form No. 60-69. The form may be requisitioned from the Services 
Division in the normal manner. 

3. The master abbreviation file is available for use in the 
Library Reading Room, 1435 M M n Building. For reference service on 
abbreviations, or for assistance in completing Form No. 60-69, call 
Extension 2457, 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 



Executive 

1 Attach: (Form No, 60-69) 

DISTRIBUTION: A. 
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